BIL – Download & View BIL Website Reports (4/2014)

· To access the Beer Industry of Louisiana (BIL) Statistical Report file(s), you need to – 

· Have a BIL Website User ID and Password to download BIL’s Statistical Report files.
· Complete the BIL - Download and Install Crystal Reports Viewer 8 Software (4/2014) (filename: BIL-WHL-INS-1-Crystal Reports Viewer-Installation-2014-04-28.doc) instructions. 

· WinZip software installed on your computer. 
· Create a BIL Reports folder on your computer; where you will save BIL’s Monthly Statistical Report WinZip files. 
· Log on BIL’s website and download the BIL Monthly Statistical Reports. NOTE:  These instructions use February 2014 report filename(s) as an example ONLY.  Each month you will select a “new” month. 

1. Go to BIL’s Website > Copy the following website link to your Internet Brower’s Address Bar or you can hold down the CTRL key and then select the following link; http://www.beerleague.com/login.php 

2. Enter your Membership User Name and Password > Log In
3. On the left side select Industry Reports and Data > Statistics Report to access a new month’s report file.
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4. Scroll down to the Month you want to view/print and then select that report’s Link to Report (below the Month’s file you want). For example, 2014-02-Feb-BIL Reports filename and then download/Save the file to your C:\BIL Reports folder. It is recommended that you download the report using a meaningful name; i.e. 2014-02-Feb-BIL Reports.zip. 
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5. When the download completes, Sign Out (lower bottom right corner) BIL’s Website. 

· Open the Month’s WinZip Report file –  Go to C:\BIL Reports or whatever folder you saved BIL’s report in > double tap the report file you need. 
1. Open the double click the 2014-02-Feb-BIL Reports.zip file.
2. You can double tap a report and Crystal Report View 2008 will open the report.  

3. Once you finished working with a report, go back to WinZip and double tap the next report. 

4. When you have finished working with all of BIL’s reports, you can close all the open Report’s Crystal Report Viewers by selecting File > Exit.  
5. Close WinZip.
· View the BIL Statistical Reports using Crystal Reports Viewer 2008. 

1. Before you open Crystal Reports, you need to Open the report zip file and Extract the reports. 

2. Open Crystal Reports Viewer 2008. 
3. Select the Open icon on the toolbar and go to the C:\BIL Reports folder or whatever folder you extracted the files to and open a report.  Note: It takes a little while for the first report to open.  If you continue to open reports, without closing the previous reports you have opened, they load a little faster. 
a. Reports can now be Printed from the Viewer.

b. You can also Export the reports into Adobe (PDF format), Excel, and/or Word; i.e. File > Export > PDF or Excel or Word. 
c. Note that only the Statewide Summary and Parish Listing reports have “useable” Contents. 

4. When you have finished working with the reports, Close each report’s Crystal Report Viewer window.
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